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1. OBIIME IMOJIO’)KEHUA

1.1. IlpaBwia BHYTpPEHHEro TPYAOBOrO pacnopsaka MyHUIHOAIbHOTO
OIOPKETHOTO  JIOMIKOJBHOTO 00pa3oBaTeNbHOTO yupexkaeHus «JleTckuii caj
koMOuHUpoBaHHOTO BHyia Ne 32» ropojackoro okpyra ropoa CamaBat PecmyOnuku
Bamkoprocran (nanee - Opranusanusi) pa3padoTaHbl B COOTBETCTBHH ¢ Tpya0BbIM
kogekcoMm Poccwmiickoii ~ ®enepauuu, 3akoHom P® «O6 ob0pa3oBanuu B
Poccuiickonn  ®@epepauun» ot 29.12.2012r. Ne273-®3, IlocTtaHoBieHHEM
[IpaBurensctBa PO ot 14.05.2015 Ned66 «O exeroaHbIx OCHOBHBIX YJIMHEHHBIX
OTUTAYMBAEMbBIX  OTIYCKax», WHBIMA HOPMATHUBHBIMU TPABOBBIMU  aKTaMHU,
KomnexktuBHbiM  jmoroBopoM u  YcrtaBoM Opranuzanuu. [IpaBuna g0JDKHBI
crocoO0cTBoBaTh A((PEKTUBHON OpraHu3anuu padoThl KojulekTuBa OpraHuszanuu,
YKPEIUICHUIO TPYJOBOM TUCHHUIIIIUHBI.

1.2. HacTosiiue npaBuiia onpeaessitoT BHYTPEHHUN TPYA0BON pactopsIoK B
Opranuzaiuu, periaMeHTHPYIOT OPSAJIOK TprUéMa U YBOJIBHEHHUS! paOOTHUKOB, MX
OCHOBHBIE TpaBa U OO0S3aHHOCTH, PEXUM pabdoyero BpPEMEHH U  €ro
UCIIOIb30BaHUE, a TakKe€ Mepbl TOOILIPEHUs 3a ycnexu B pabore u
OTBETCTBEHHOCTh 3a HApYIICHUE TPYJIOBOM [UCHMIUIMHBI, a TaKXe JIpyrue
BOIIPOCHI PEryJIMPOBAHUS TPYIOBBIX OTHOILICHHI.

Hacrosiimre nmpaBwia BHYTPEHHEr0o TPYAOBOTO  pacmopslika YyTBEpKIaeT
pykoBoauTens OpraHuzaiuy ¢ y4eTOM MHEHUsS TPO(COI3HOTO OpraHa.

1.3. IlpaBuna sBisitorcst mpuioxkeHueM K KollmeKTUBHOMY J1OroBOpy
MBJIOY Ne 32 r. CamaBata u 00s3aTelbHBI [JIs BBINOJHEHUS BCEMH
cotpyauukaMu. Kaxapiii paOOTHMK HECET OTBETCTBEHHOCTh 3a KauyeCTBO
oOpa3oBanus (0OyueHUE M BOCHHUTAHHUE) JETEH, 3a >KU3Hb U 3JI0POBbE JETEH, 3a
coOJII0/IeHrEe TPYIOBOM TUCIUILITUHBI.

1.4. Ilpu mnpueme Ha pabory paboTomarenb o00s3aH O3HAKOMHUTH C
HacTosimuMu [IpaBunaMu BHYTPEHHETO TPYJIOBOTO pacropsika paOOTHUKA TOJ
POCHHCB.

2. IPUEM 1 YBOJIbBHEHUE PABOTHUKOB

2.1. Ilpmuem Ha pabory B Opranuzauuo oQOpMISETCS MNPUKA30M
paboTrozaareis, U31aHHBIM Ha OCHOBAHHUH 3aKJIFOUEHHOTO TPYIOBOTO JOrOBOPA.

2.2. Ilpu npueme B OpraHuzanuio JuI0, NOCTyMarllee Ha padboTy, 00s3aHO
IPEIbSIBUTD:

- MacTOPT WK UHOM JOKYMEHT, yIOCTOBEPSIIOUIUHN JIMUYHOCTH;

- TPYZIOBYIO KHUXKY U (WJIM) CBEIEHUS O TPYJIOBOM AESITENILHOCTH 1O hopMe
CTI-P, 3a wuckiroueHUWEM CiaydaeB, KOrja TpPYJAOBOH JIOrOBOP 3aKIIOYACTCA
BIIEPBbIC WM paOOTHUK MOCTYIAET Ha pabOTy HA YCIOBUSIX COBMECTUTENIHCTBA. B
clly4ae OTCYTCTBHUS Y JIMIIA, TOCTYIAIOLIETO Ha padoTy, TPYyAOBON KHUXKKHU B CBSI3U
c e¢ yTparoil, MOBpPEeXIEHUEM WJIM MO HHOM NpUyYMHE paboTromarenb IO
INUMCBMEHHOMY 3asBJICHHUIO 3TOr0 JIMNA (C YKa3aHWEM IPUYHMHBI OTCYTCTBUS
TPYAOBON KHUKKHN) OQOPMIISIET HOBYIO TPYAOBYIO KHUXKKY;

- JOKYMEHT, KOTOpBIM TMOJATBEPKAAIOT PETHCTPALMIO B  CHCTEME
UHAUBUIYAJIBHOTO TEPCOHU(UUMPOBAHHOIO Yy4yeTa, B TOM uHcie B (opme
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AJIEKTPOHHOTO JOKYMEHTa, JIMOO CTPaxOBOE CBUJIETEIHCTBO TOCYJIAPCTBEHHOTO
neHcuoHHoro ctpaxoBanus (CHUJIC);

- JIOKyMEHT BOHMHCKOTO YyueTa — Ui BOCHHOOOS3aHHBIX WJIW JIHII,
MO/ITIeKAIINX TPU3BIBY HA BOCHHYIO CITYKOY;

- JIOKyMEHTHI 00 o00pa3oBaHWM, O KBAUIM(PUKAIUA WA HAJTUIAHA
CHeIUaTbHBIX 3HAHUN — MPU TIOCTYIUICHUH Ha paboTy, TPEOYIONIYIO CIeIUaTbHbIX
3HAHWUW WM CIIEIUAJIbHON NOATOTOBKH;

-  MEIMIHMHCKOE 3aKJIOUYeHHEe 00 OTCYTCTBUM NPOTUBOIIOKA3aHUN IO
COCTOSIHHIO 3JJ0pOBbA 151 paboThl B OpraHu3auuu;

- CIpaBKy O Hajau4uu (OTCYTCTBUHU) CyIUMOCTU (Wid) (pakTa yrosoBHOTO
npeciieoBaHus  JIMOO O MPEKPAIlleHUH YTrOJOBHOIO  MPECIENOBaHUS 110
peadIUTUPYIOUIUM OCHOBAHUSIM, BBIIAHHYIO B MOpsAKE U MO (opMe, KOTOphIe
yCTaHaBIMBaOTCs GeepabHbIM OpraHom UCIIOJIHUTENbHON BJIACTH,
OCYLIECTBJISIOMUM (YHKIMKA IO BBIPAOOTKE W peaju3allid TOCYIapCTBEHHON
MOJINTUKU ¥ HOPMATHUBHO-TIPABOBOMY PETYJIMPOBAHHUIO B c(pepe BHYTPEHHUX JEIL.
Ecnu HOBBI pabOTHHK OTKa3ayics OT BEACHUS OyMaKHOW TPYMOBOM KHIKKH,
npeabssul Tosibko Gopmy CTJI-P, cBenenuii B KOTOpoi HEAOCTATOYHO IS TOTO,
9TOOBI C/IENIaTh BBIBOJ O €r0 KBATM(UKAIIMKM M OIBITE WM MOCUUTATh CTPAXOBOU
CTaX JJISl HAYMCIICHUS MOCOOWN, PYKOBOJUTENh BIPABE 3alPOCUTH y paOOTHHKA
OyMaXHYIO0 TPYJOBYIO KHIKKY, YTOOBI MONYYUTh 3Ty WH(OPMAIUIO M BEPHYTH
KHIKKY paOboTHUKY, Wik popmy CTI-I1DP.

2.3. Jluua, nocTymnaromipe Ha paboTy IO COBMECTUTEILCTBY, BMECTO
TPYJOBOM KHMKKM TMPEACTABISIIOT CIPaBKy C MeCTa OCHOBHOW paboThl ¢
yKa3aHUeM J0DKHOCTH, Tpaduka paboThl, KBATM(PUKAIIMOHHON KaTEroOpuu.

2.4. Ilpu 3akir04eHUH TPYIOBOro JOroBOpa pabOTHUK, OOyHArOHIMICS MO
00pa3oBaTeNbHBIM IPOrpaMMaM BBICILIETO 00pa30BaHUsl, IPEIbSBIISCT:

- IOKYMEHTBI, yKa3zaHHble B 1. 2.2 [IpaBui, 3a HCKIIIOYEHHEM IOKYMEHTOB 00
00pa30BaHUM U O KBaTU(UKAIINUH,

- XapaKTepUCTUKy  OOydYaromierocs, BBIJAHHYIO  00Opa3oBaTEIbHOM
OpraHu3alnel, B KOTOPOi OH o0ydaercs;

- CINpaBKy O TEpHOJe OOyYEHHs, MO CaMOCTOATEIHLHO YCTaHOBJICHHOMY
BBICIIMM  0Opa3oBaTelbHBIM  3aBeJieHHeM  oOpasiy. ChpaBka  JOJDKHA
NOATBEPkKIaTh, YTO OOYyYarOIIMKCA YCIEIIHO HpOLEN HPOMEXKYTOUYHYIO
aTTECTAl[MI0O HE MEHEE YeM 3a JIBa Toja IO HaIpaBJIEHUSM, COOTBETCTBYIOLIUM
JOTIOJHUTENbHBIM 001Ie00pa30BaTeIbHBIM IIPOrpaMMaM WM 3a TPU rojAa IO
HanpaBieHuto «OOpa3oBaHME M MENAarorMyeckre HayKu». A Takxke JOJKHA
COJICpKaTh MEPEUYCHh OCBOCHHBIX YYEOHBIX MPEAMETOB, KYpCOB, IUCIUILUIVH,
MOAyJel, TMpPaKTUKX W OOILIEro KOJWYECTBA YacoB, MPEIyCMOTPEHHBIX
porpaMmamMu y4eOHBIX IPEAMETOB, KYPCOB, IUCLIUILINH, MOTYJIEH.

2.5. Tlpuem Ha paboTy odopmisieTcss nmpukazoM padoTojaTess, U3gaHHbIM
HA OCHOBAaHMHM 3aKJIOYEHHOTO TPYAOBOro norosopa. [Ipukas o mpueme Ha paboty
00BsABIIAETCS PAOOTHUKY IO POCIIUCH B TPEXTHEBHBIN CPOK €O JHS (DAKTUYECKOTO
Havayia paboThI.

2.6. Ilpu mpueme Ha pabory (70 TOANMMCAHUS TPYAOBOTO JOTOBOPA)
paboTroaaresib 00513aH 03HAKOMUTH PA0OTHHUKA MOJI POCIHCH:

- ¢ [IpaBuniaMu BHYTPEHHETO TPYJOBOTO paClopsIIKa;
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- ¢ YcraBoM OpraHu3anuu, KOJUIEKTUBHBIM JOTOBOPOM;

- C JIOJDKHOCTHOM MHCTPYKIIMEH, COJIep)KaHHEeM U 00BbEMOM €ro paboThl, ¢
YCIIOBHUSIMM OILIAThI €r0 TPYa;

- C WHBIMU JIOKAJbHBIMM HOPMATHUBHBIMM aKTaMH, PETYIUPYIOIIMMU
nesTenbHocTh OpraHu3alny;

- TMpPOBECTH BBOJHBI MHCTPYKTaX IO OXpaHE TpyAa U TEXHUKE
0€30MacHOCTH, TPOU3BOICTBEHHOM CAaHUTAPUH, IPOTUBOIIOKAPHON O€30MaCHOCTH.

2.7. K nenmarornueckod neArenbHOCTH B OpraHu3alnd HE JOIYCKArOTCS
JU1a,

- JIMIIEHHBIE TIpaBa 3aHUMAThCS MEJArOTMYECKON JEesATENbHOCThIO B
COOTBETCTBHUH C BCTYNHUBIIUM B 3aKOHHYIO CHUJTy IPUTOBOPOM CY/Ia;

-  HMEKIME WIM HWMEBUIME CYIUMOCTb, IOABEPrarolIvecs WU
MOJIBEpPrIINeECs] YTOJIOBHOMY MpecieOBaHUIO (32 MCKIIIOUEHHEM JIUI, YTOJIOBHOE
IpeciieJOBaHUE B OTHOIIEHUHU KOTOPBIX MPEKPAIICHO M0 peadMWIUTHPYIOIUM
OCHOBaHHUSIM)3a NPECTYIUICHUS NPOTHB >KU3HU 3JI0pPOBbS, CBOOOJNbBI, YECTH U
JOCTOMHCTBA JIMYHOCTH (32 MCKIIOUYEHHEM HE3aKOHHOIO IIOMEILECHHS B
MICUXUATPUYECKUI CTalMOHap, KJIEBETHI M  OCKOpOJIGHHS), TIOJIOBOM
HEMPUKOCHOBEHHOCTH M TIOJOBOM CBOOOJBI JIMYHOCTH, TPOTUB CEMBU U
HECOBEPILIECHHOJETHUX, 3JOPOBbs HACEIEHUS U OOIECTBEHHONW HPAaBCTBEHHOCTH, a
TaK)Ke MPOTHB OOIECTBEHHOM 0€30MacHOCTH;

- MMEIOIIHNE HECHATYI0 WM HEMOTalleHHYI CYAUMOCTb 3a yMBIIJIEHHBIE
TSKKHE WM 0CO00 TSHKKUE MPECTYIUICHUS;

- IPU3HAHHBIE HEJIEECITOCOOHBIMU B YCTAHOBIIEHHOM (heJIepalIbHbIM 3aKOHOM
HOPSAJIKE;

- uMmerolme 3a00JieBaHus, MPEAyCMOTPEHHbIE MEPEYHEM, YTBEPKIAAEMbIM
denepanbHbBIM OPraHOM MCHOJHUTEIBHOM BJIACTH, OCYIIECTBISIOMNUM (PYHKIIUHU TTO
BBIPaOOTKE rocyJ1apCTBEHHOM HNOJINTUKA U HOPMAaTHUBHO-IIPABOBOMY
YPEryJIUpOBaHUIO B 00JaCTH 3/1paBOOXPaHEHUSI.

IlepeyHr COOTBETCTBYIOIIMX MEIULMHCKUX MPOTHUBONOKA3aHUM M COCTaB
IPECTYIUIEHUN YCTAHABINBAIOTCS 3aKOHOM.

2.8. TpynoBble KHUKKHU XpaHATCS y pyKoBoauTenass Opranu3aivi HapaBHE C
HEHHBIMA OyMaramMu, B YCIIOBHUSIX, TapaHTUPYIOUIMX HX HEJOCTYHMHOCTH MJIs
NOCTOPOHHHMX JIMII.

2.9. TpynoBoil 10roBOp 3aKjIr04YaeTcs B MUCbMEHHON (opMe, cocTaBiisieTCs
B JIBYX 3K3EMIUISIpax KaXk/Ibli U3 KOTOPHIX MOJIMUCHIBAETCS CTOPOHAMMU.

2.10. Ilpu 3akiOYEeHUU TPYJIOBOrO JIOTOBOpAa B HEM MOXKET ObITh
IPEeIyCMOTPEHO YCIOBHE 00 MCHBITAHMM PAOOTHUKA 0 TPEX MECALEB B IEJISIX
IIPOBEPKH €ro COOTBETCTBUS MopydaeMoi pabore. Kpome mnuI, mNOTydMBIIMX
cpenHee TmpodeccuoHallbHOE OOpa3oBaHME WM BbICIIee OOpa3OBaHHE IO
UMEIOIIUM TOCYJAPCTBEHHYIO aKKpEIUTAlUI0 00pa30BaTelIbHBIM MPOrpaMMaM M
BIIEPBBIEC IMOCTYMAKOIIUX Ha pabOTy MO MOJYyYEHHOM CHELMAIbHOCTH B TEUEHUE
OJIHOTO TOJla CO JHS TMOJydYeHUus MNpodecCHOHAIBHOTO  00pa3oBaHUs
COOTBETCTBYIOILIETO YPOBHSI; JIMII, IPUTJIAIICHHBIX Ha paboTy B MOpSAKE MepeBojia
OT JPyroro padoToAaTess Mo COrJacOBaHUIO MEXAY padoTOAaTEIsIMHU.

2.11. Ha kaxnoro pabGoTHuka OpraHuzaluy 3aBOJUTCA JMYHOE JIEIIO,
KOTOpPOE€ COCTOMT M3 JIMYHOTO JIMCTKAa MO Y4YeTy KaJapoB, aBToOMorpaduwu,
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JTOoKyMeHTa 00 oOpa3oBaHMM, JOKYMEHTOB O TIOBBIIIEHUH KBalu(UKALIUH,
MaTepuall 0 pe3yjbTaTax arrecranuu. [locie yBonbHEHUST paOOTHUKA €ro JUYHOE
neno xpaHutces B Opranu3anuu ¢ noclienyromlei ciadeit B apxuB Opranuzanm.

2.12. B cBs3u ¢ u3MEHEHUSIMU B OpraHu3anuu pabotsl OpraHuzamnuu
(u3MeHeHHue pexuMa padoThl, KOJIMYECTBA TPYMI, BBEACHHE HOBBIX (HopM
0Oy4eHMS U BOCIIUTAHUS U T.I1.) JOMYCKAETCS MPHU MPOJTODKCHUH paOOThI B TOU kKe
JOJDKHOCTH, 10 CICIHATBHOCTH, KBAIH(DHUKAIIMA W3MEHEHHUE CYIIECTBEHHBIX
yCIIOBHUM TpyAa paOOTHUKA: CUCTEMBI U pPa3MEPOB OILIATHI TPyAa, JIbIOT, pEeKUMa
paboThl, YCTAHOBJIEHUE WJIM OTMEHA HEMOJIHOr0 pabodyero BpeMEHH, COBMEILICHHUE
npodeccuil, ”3MEHEHUE HAMMEHOBaHUsS JOJDKHOCTEH W ap. OO0 3ToM pabOTHHK
JIOJDKEH OBITh YBEJIOMJICH B MHUChbMEHHON (popMe He mo3aHee, YyeM 3a JBa Mecslia
JI0 UX BBEJICHMUS.

2.13. [IlpekpaieHue TpyJOBOTO JIOTOBOpPa BO3MOXKHO TOJBKO IO
OCHOBaHUSM, IPEeNyCMOTPEeHHBIM TpyaoBbIM KojekcoM Poccuiickon denepamnuu.

2.13.1. PabGoTHMK uWMeeT TMpaBO pACTOPTHYTb TPYAOBOM JOTOBOD,
3aKJTIOYEHHBIN Ha HEOMPEEICHHBIA CPOK, IPEAyIIpeaArB 00 3TOM paboToaarens He
MEHEE YeM 32 JBE HECIIH.

2.13.2. Tlo ucreyeHuu yKa3aHHOTO CpOKa PaOOTHUK BIpaBe MPEKPATHUTH
paborty, a paboTtoaTenb 00s3aH BbIIATh TPYIOBYIO KHIXKKY M IIPOU3BECTH MOJIHBIN
pacuer. Ilo cormamenuro Mexay pabOTHHKOM U paboTojaTeneM TpyI0BOU
JIOTOBOP, MOXET ObITh, PACTOPTHYT U JIO UCTECUEHUSI CPOKA MPETYyTPEKACHUSL.

2.13.3. CpouHblii TpyJOBOW AOTOBOP MPEKPAIIAETCS C UCTEUYCHUEM CPOKa
€ro JEUCTBUS, O 4YeM pPaOOTHUK JOJKEH OBbITh MPEAyNpexIeH B MUCbMEHHOU
dbopme He MEeHee ueM 3a TP KaJleHIapHBIX JIHS 10 YBOJIBHEHUS.

2.13.4. [Ilpekpamenue TpyJaOBOTO JoroBopa odopmiIsieTcs IPUKa30oM
paboronarena. B geHb mpekpalieHus TpyJoBOro A0roBopa padboroaaresib 00s3aH
BbIIATh PA0OTHHUKY €ro TPYJOBYIO KHIDKKY WJIM TIPEIOCTaBUTh CBEIICHUS O
TPYJIOBOM JESITEILHOCTH y TAHHOTO paboTONaTeNsi U MPOU3BECTH C HUM PacueT B
cootBercTBUH cO CT. 140 TK POD.

2.13.5. 3anucek B TPyAOBYIO KHIKKY U BHECEHUE MH(DOpPMAITUU B CBEACHUS O
TPYJIOBOM ACATEIHHOCTA OO0 OCHOBAaHMHM W O MPHYMUHE MPEKPAIIECHUS TPYIAOBOTO
JIOTOBOpA TMPOU3BOJUTHCS B TOYHOM COOTBETCTBUU C TpyJdOBBIM KOJEKCOM
Poccuiickoit denepann unu UHOro (enepanbHOr0 3aKOHA U CO CCBUIKOM Ha
COOTBETCTBYIOIIME CTaThlO, YacTh CTaTbM, MYHKT CTaTbl TpydoBOro Kojekca
Poccuiickoit deaeparuu win UHOTO (pegepanbHOro 3akoHa. JIHEM MpeKpalieHus
TPYJOBOTO JOTrOBOpa BO BCEX CIyyasx SABISIETCS MOCIEIHUN JIeHb paboTh
paboTHUKA.

2.14. Pabotonmarenb HMMEET MpaBO PACTOPTHYTh TPYJOBOM JOTOBOpP C
pabOTHUKaAMU COMMIACHO CT. 81 ¢ JOMOJHUTENBHO C IMEJAaroru4ecKuMHU
pabotHukamu (1.1 u 2 c¢1.336 TK PD):

- 32 IOBTOPHOE B T€UEHHUE OJIHOTO roJia Tpy0oe HapyiieHrue yctaa Opranuzaiuuy;
- 3a IPUMEHEHUE, B TOM YHCIIE OJHOKPATHOE, METOJ0B BOCIIUTAHUS, CBSI3AHHBIX C
(bU3HYEeCKUM U TICUXMYECKUM HACHIIMEM HaJl TUYHOCTHIO peOeHKA.

2.15. PaGoromatenb MpenoCTaBisieT PaOOTHUKY CBEICHUS O TPYIOBOM
JeSTeIbHOCTH 3a nepuoj padboTel B Opranusanuy He To3/AHee TpeX pabouux JAHen
co nHsA oOpamieHus pabOTHUKA CIOCOOOM, YKa3aHHbIM B €ro oOpaiieHuu (Ha
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OyMa)XKHOM HOCHUTEJIE, 3aBEpPEHHBbIE HaJIeKalmuM o0Opa3oM, wid B (dopme
AJIEKTPOHHOTO JIOKYMEHTA, TMOJMUCAHHOTO YCWJICHHOW KBaJU(DHUIIMPOBAHHON
AIIEKTPOHHOU MOIMHKCHIO).

2.16. PaboTHHUK MOXET IoAaTh 3asABJICHHUE O BbIJIaue CBEACHUN O TPYIOBOM
NEATENHPHOCTH JIMYHO WJIM Ha JJeKTpoHHYI0 mouty Opranusanuu. [lpu
UCTIOJb30BAaHUU DJIGKTPOHHOM TMOUTHI paboromarenss paOOTHUK HaIpaBIseT
OTCKaHUPOBAHHOE 3asBJICHUE, B KOTOPOM COJIEPKATCSL:

- HAaMMEHOBaHue paboToIaTENS;

- @.1.0. pykoBogutens OpraHusanny;

- Ipock0a 0 HampaBjieHUH B (OpMe 3JIEKTPOHHOIO JTOKYMEHTa CBEJACHHU O
TPYJOBOI I€ATEILHOCTH Y paboTOoAATEeNs;

- aJIpec JIEKTPOHHOM MOYTHI pabOTHHUKA;

- JlaTa HaINlMCaHUA 3asBJICHUS;

- COOCTBEHHOpPYYHAas OANKUCH PAaOOTHHKA.

3. OCHOBHBIE OBA3AHHOCTHU U IIPABA PABOTHHUKOB

3.1. PaGoTHUKM yupexaeHus 00sI3aHblL:

3.1.1. 1oOpOBONBHO HCHOJHITH CBOM TPYJIOBBIE OOS3aHHOCTH, COOIIOIATH
HacTosme [IpaBuna, Tpy10ByIO AUCIUIIINHY, CBOEBPEMEHHO ¥ TOYHO BBITIOJIHATH
pacnopsbkeHuss  paboTojarens, HCIONb30BaTh Bce pabodee Bpemsi IS
IPOU3BOIUTENHLHOTO TPYAA, HE OTBIEKATh APYTHX PAOOTHUKOB OT BBHIMOTHEHHUS MX
TPYAOBBIX 00SI3aHHOCTEI;

3.1.2. HeykocHHUTENbHO COONIOAATh MpaBWiia OXpaHbl TpyJda U TEXHUKHU
0e3onacHocTu. O00 Bcex cllydasx TpaBMaTH3Ma HE3aMENJIUTENBHO COOOLIAaTh
aamuHucTpauuu. CoOmronaTe NOpaBwia IPOTHUBONOXKAPHOM  0e30macHOCTH,
IPOU3BOJCTBEHHOM  CaHWUTapuuW TrurueHsl. HesameanutenbHo — cooOILaTh
paboToaTeN0 O CUTYalMH, IPEJICTABIISIONIEH YIPpO3y KU3HU U 3JJOPOBBIO JIIOJEH,
COXPAaHHOCTH UMYIIECTBa paboTojaTens; CcoONI0AaTh CAHUTApHbIE HOPMBI U
npaBuiia, TMTHEHY TPYa;

3.1.3. IIpoxoAUTh B YCTAHOBJICHHbIE CPOKH MEAUIIUHCKUN OCMOTD;

3.1.4. Hectn OTBETCTBEHHOCTb 3a >XHM3Hb, (PU3NYECKOE U ICHUXUYECKOE
3I0pPOBBE JIeTeH, OOecrneuynBaTh OXpaHy HMX JKH3HH M 3/0pOBbsA, OTBEUaTh 3a
BOCIIHUTaHWE U OOy4YeHHUE, BBIMOJIHATH TPEOOBaHUS MEIUIMHCKOTO MEepCoHala,
CBSI3aHHBIC
C OXpaHOW M YKpeIUJICHHEM 3J0pOBbSl JEeTeH, 3alumarth HUX OT BceX ¢GopM
(U3NYIECKOTO U MICUXUUECKOTO HACHIINS;

3.1.5. CoOnromath 3THYECKME HOPMBbI TMOBEAEHMs Ha padore. bBbITh
BHUMAaTEJIbHBIMU U BEXKJIMBBIMU C 4JIeHaMH KOJIJIEKTUBA
Opranu3zanuy 1 poaAuTEIsIMU (3aKOHHBIMH NPEACTABUTENSIMU) JI€TEH;

3.1.6. Ilegarorunueckue pabOTHHKK OOS3aHBI COTPYJIHUYATH C CEMbEH IO
BOMpPOCaM BOCHUTAHMSI, Pa3BUTHs, OOy4eHUS U O3[0pPOBJICHHUS JAeTed; paboTaTh
HaJ1 MOBBIILIEHUEM CBOET0 MPO(HECCHOHATEHOTO YPOBHS;

3.1.7. [lonnep>kuBaTh YUCTOTY U MOPSAJOK HA pabodyeM MecTe, B CITyKEOHBIX
U UHBIX TIOMEUICHHUSX, COOJI0aTh YCTAHOBJIEHHBIM TOPSIOK XpaHEHUs
JOKYMEHTOB U MaTEepUANbHBIX IEHHOCTEH. BepeXHO OTHOCHTBCA K HMYIIECTBY
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paboroaarens U Jpyrux pabOTHUKOB;

3.1.8. PanuoHalbHO pacxooBaTh MaTepUaibl, KOMMYHAJIbHBIE PECYPCHI
(Temo, PHEPTUI0, BOAY);

3.1.9. CBOEBpeMEHHO 3amloJIHATh M aKKypaTHO BECTH YCTAHOBIJICHHYIO
JTIOKYMEHTAIIHIO;

3.1.10. KauecTBeHHO ¥ B Ha3HAYEHHBIA CPOK BBINOJHATH 3aJaHUA U
nopyueHusi paboToaaTens;

3.1.11. He ucnonp3oBaTh sl BBICTYIUIEHMI M NyOJIUKalMid B CpencTBax
MaccoBOM MH(OpPMALUK CBEAEHUH, MOTYUYEHHBIX B CHILY CIIYKEOHOIrO MOJIOKEHUS,
pacnpocTpaHEHUE KOTOPbIX MOXET HaHECTH Bpea paldoToJaTeN0 WU  €ro
paboTHUKaM;

3.1.12. Eciiu paOOTHUK HE MOXET SIBUTHCS Ha PabOTy IO YBaKUTEIHHOM
OpUYMHE, OH O0053aH M3BECTHTh 00 3TOM aJIMUHUCTPALUIO C MOCIEIYIOUUM
MPEIOCTaBICHUEM OMpaBAAaTEebHBIX JOKYMEHTOB, B IPOTUBHOM B Ciyyae
paboTonaTtenb ~MMEET TPaBO  HAJOXWUTh  JUCHUIUIMHAPHOE  B3BICKAHHE,
npeaycMorperHoe cT.192 TK PO;

3.1.13. Bce pabGoTHuku o00s3aHBI ydYacTBOBaTh B CyOOOTHHKAX TIO
CaHUTAPHOU OYHCTKE M OJIaroyCcTpOoruCTBY Tepputopun OpraHu3aivy,

3.1.14. Tlonb30BaTbcs COTOBBIM Tele(OHOM B HCKIIOUUTEIBHBIX CIydasx,
Oecena nomKHa ObITh KPAaTKOBPEMEHHON M KOHKPETHOI;

3.1.15. Cnenuth 3a CBOMM BHEIIHUM BUJOM, BOJIOCHI aKKypaTHO NpUOpaHbI,
OJleKJa HE JOJDKHA COJAEpXk aTh KOPOTKHE HOOKHU, KOPOTKHE TOIbI, PE3MHOBHIE
CaHIbl Ha BTOpPYK 00yBb. Ha mpa3gHUYHBIX MEpONPHUATHUAX OACKIA TOJIKHA
COOTBETCTBOBATh MPA3THUUHON TEMaTHKE.

3.1.16. CmoeBpeMeHHO coo00mmaTh aaMuHUCTpanuu OpraHuzanu 00

U3MEHEHUSX JIOMAIIHETo ajpeca, COTOBOro TenedoHa U M3MEHEHHM, BHOCUMBIX B
nacrnopr.
Kpyr KOHKpeTHbIX (YHKIIMOHANBHBIX OOS3aHHOCTEH, KOTOpPbIE  KaXIbIN
BBITIOJIHSAET TI0 CBOEH JIOJDKHOCTH, CTIEIIMAIBHOCTH, KBAaTU(UKAIINHN, OTIPEIeIsSeTCs
JOJKHOCTHBIMH MUHCTPYKIUSIMH, YTBEPKIECHHBIMU 3aBeaytomuM OpraHu3anvy Ha
ocHOoBaHMM pasnena «KBamupukanmmoHHBIE XapaKTEPUCTUKU  JIOJDKHOCTEH
paboTHUKOB  oOpa3oBaHus» EnuHOro  KBanu(puUKalMOHHOTO  CIIPaBOYHHUKA
JNOJDKHOCTEW PYKOBOJWTENEH, CHEHHAINCTOB M CIyXKallUuX, YTBEPKIECHHOIO
[Ipukazom MuHHCTEpCTBA  3APAaBOOXPAHEHHUS W COLUMAIBHOTO  pa3BUTHUSA
Poccuiickoni  ®eneparun ot 26 aBrycrta 2010r. Ne76lH.,, a Ttakxke
[TpodeccroHanbHbIMU CTaHAAPTAMHM IO JOJDKHOCTAM M mpodeccusim MuHTpyna
Poccuiickon @enepanum.

3.2. Ilenaroruyeckum U ApyruM pabOTHUKAM 3aIPeIaeTCs:

3.2.1. I3MeHATh MO CBOEMY YCMOTPEHHUIO paclMCaHue 3aHATUN, OTMEHSTb,
YUTMHATD UM COKPAIATh MPOJIOKUTEIBHOCTh U TIEPEPHIBOB MEXKITY HUMU;

3.2.2. OcTaBnsTh AeTeit 6€3 mpucMoTpa;

3.2.3. OrtnaBate jeTel poautensiM (3aKOHHBIM TIPEACTABUTENISAM) B
COCTOSIHUU aJIKOT'OJIbHOT'0, HAPKOTHUYECKOTO WM TOKCUYECKOTO ONbIHEHUS, ACTIM
MJIAIIEr0 MIKOJBHOIO BO3pacTa, MajlO3HAKOMBIM JHMIAM, a TaKXe OTIYCKaTh
JeTeN OJTHUX J1a’Ke MO MPOChOE POAUTEIEH;

3.2.4. Jlommyckarb IIPUCYTCTBHE IIOCTOPOHHMX ALY B
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Opranuzanuu u Ha €€ TEpPUTOPUH;

3.2.5. Pa3zroBapuBaTh Ha TMOBBIIICHHBIX TOHAX, OPAHUTHCS, BBIPAKATHCS
HELEH3YPHBIMH CIIOBAMU;

3.2.6. Cratp B pabodee BpeMs, B T.4. B IIEPHOJ JICTCKOTO JTHEBHOTO CHA,
JeXaTh Ha JIETCKUX KPOBAaTKaX, CUAETh Ha JETCKUX CTOJaX U JAPYrol JETCKOM
MeOeu;

3.2.7. YcranaBauBaTh rpaduk pabOThI 0 CBOEMY YCMOTPEHHIO, MEHATHCS
CMEHaMHU C Jpyrumu paboTtHukamu OpraHuzanuu 0e3 COIVIACOBAHMS C
3aBEAYIOIINM;

3.2.8. Kyputre u pacnuBaTh CIHHUPTHHIE HAIUTKM B IIOMEIICHHUSIX WU Ha
tepputopun OpraHusalni;

3.2.9. IlapkoBarh JHYHBIA aBTOMOOWJIb Ha Tepputopun OpraHuzaiuu,
BBHE3]1 IOMYCKAETCS B CBSI3U C MMPOU3BOACTBEHHON HEOOXOIMMOCTBIO C pa3pelieHus
agMuHHACTpanuu OpraHu3amnuu.

3.2.10. CoOupaTh HaMYHBIEC ACHEKHBIE CPEJICTBA, MPUHUMATH MOJAPKH OT
ponutenel (3aKOHHBIX MPECTaBUTENCH );

3.2.11. Bomnekats pgeTeil B (QUHAHCOBBICE OTHOUICHUS MEXIAY UX
poIUTENAMU
(3aKOHHBIMU TpecTaBUTENIMHA) 1 OpraHuzanuu.

3.3. PaGoTHUKH yUpexIeHU UMEIOT IPABO Ha!

3.3.1. CamocrosTensHOe omnpeaeneHre GopM, CpeACTB U METOAOB CBOEH
NeJaroruuecko  JIeATeNbHOCTH B paMKax o0Opa3oBaTeNbHONM  KOHUEMUUU
Opranuzanuuy;

3.3.2. OnpeneneHue no CBOEMy YCMOTPEHHUIO TEMIIOB MPOXOXKICHUS TOTO
WJIM MHOTO pa3jielia MpOorpaMMbl; MPOSBICHUE TBOPUYECTBA, NHUIIUATUBBIL;

3.3.3. YBaxkeHHe M BEXJIMBOE OOpallleHHE CO CTOPOHBI aIMUHUCTpAIIUH,
JeTel U poauTenei (3aKOHHBIX MPEACTaBUTENEHN );

3.3.4. MopalibHO€ U MaTepHAIIbHOE MOOIIPEHUE MO PE3yIbTaTaM CBOETO
TPyJa; NOBBIILIEHWE pa3psia W KaTeropud IO PeE3ysbTaraM CBOEro TPYJa;
coBMeIeHue npodeccuii (HOHKHOCTEH);

3.3.5. Ilomyuenue pabGodero wmecTa, COOTBETCTBYIOIIEIO CAHUTAPHO-
TUTMEHUYECKUM HOpMaM, HOpMaM OXpPaHbl TpyJa, CHaOKEHHOTO0 HEOOXOIMMBIM
000py10BaHMEM, TOCOOUSIMU U MHBIMU MaTepHaJlaMH;

3.3.6. OTka3 OT BBINOJHEHUsI PadOT B Clly4ae BO3HUKHOBEHHS OIACHOCTHU
JUISL €ro KU3HU M 3JI0pOBbsl B CIIEJICTBUE HApyIIEHU TpeOOBaHUI OXpaHbI
TPYJa, 32 UCKIIOUEHHEM CIYy4yaeB, MPEyCMOTPEHHBIX (eaepaibHbIMUA 3aKOHAMH,
JI0 YCTPAHEHUS TAaKOU ONACHOCTH;

3.3.7. OGyueHue Oe30MacHBIM METOJAM M NpHUeMaM TpyAa; MPOXOKIECHUE
NEPUOJUYECKOTO METUIIMHCKOIO0 OCMOTpA 3a CUET CPEJICTB paboToAaTeNs;

3.3.8. Yuactue B pa3pab0OTke HHHOBAIIMOHHOW TOJUTHUKA M CTPATETUU

passutus JOO;
3.3.9. DBxocuTh NpeIIOKEHUS O  Hauyajle, MPEKpalleHUUu WU
IPUOCTAHOBJICHUHU KOHKPETHBIX

WHHOBAIIMOHHBIX JEUCTBUN, MPOEKTOB, SKCIIEPUMEHTOB;
3.3.10. Ha ormeix B coorBerctBuM ¢ TpynoBbIM KoaekcoM Poccuiickon
denepannu;



3.3.11. [Ilemarormyeckne paOOTHUKKH HMEIOT IMpaBo paboTaTh IO
COBMECTUTEIBCTBY B JPYTMX OpPraHU3AIMIX, YUPEKICHUSIX B CBOOOJHOE OT
OCHOBHOM pabOThI BpeMsi, HO HE B yIiepO OCHOBHOM padore.

3.3.12. PabGoTHMKM 0OpH NOPOXOXKICHUU JUCIAHCEPU3ALUH B TOPSAKE,
IPETyCMOTPEHHOM 3aKOHOJATEIHCTBOM B c(pepe oXpaHbl 3I0pPOBbs, UMEIOT MPABO
Ha OCBOOOKIEHUE OT padOThl HA OJUH pabdOyuil JI€Hb OJMH pa3 B TPU roja ¢
COXpPaHEHHEM 3a HUM MecTa paboThl U CpEHEro 3apadoTKa.

3.3.13. PaboTHMKHU, TOCTUTIIME BO3pACTa COPOKA JIET, 32 UCKITIOUCHHUEM JIUII,
yKa3aHHbIX B 1. 3.3.14 Hactoamux [IpaBui BHYTpEHHETO TPYIOBOIO paclopsaka,
Opu  NOPOXOXKACHUU  JUCHAHCEpU3AllMUd B MOPSAJKE, MPEeIyCMOTPEHHOM
3aKOHOJIaTEILCTBOM B c(pepe OXpaHbl 3I0pPOBbs, UMEIOT MPaBO Ha OCBOOOXKJICHUE
oT paOoThl HA OAMH PaboOYMil IeHb OAMH pa3 B roJl C COXpaHEHUEM 3a HUMH MeCTa
paboThI (IOJDKHOCTH) U CpeTHEro 3apadoTKa.

3.3.14. PaGoTHuMKM, HE JOCTUTIIME BO3pacra, MJalolero ImpaBO Ha
Ha3HAYEHUE I[IEHCUU 10 CTapOCTH, B TOM YHUCJIE, B TEUYEHUE MSITH JET MO
HACTYTUJICHUS TAaKOTO BO3pacTa U paOOTHUKH, SIBIISIOIIMECS MOIydaTeIIMU TIEHCUN
[0 CTapOCTHU WJIM MIEHCUU 3a BBICIYTY JIET, IPU MPOXOKICHUHU JUCIIAHCEPHU3ALINU B
MOPAJZIKE, TPETyCMOTPEHHOM 3aKOHOJIATEIBCTBOM B c(epe OXpaHbl 3JI0POBbS,
0CBOOOKIAIOTCS OT pabOTHI Ha Ba pabOUYMX JHSA OJUH Pa3 B TOJ C COXpPAHEHHUEM
32 HUMU MecTa paboThl (JOJKHOCTH) U CPETHETO 3apadoTKa.

3.3.15. PaboTHHKM OCBOOOXIAlOTCS OT PabOThl Il IPOXOKIACHUS
JUCHIAaHCEPHU3allMd HA OCHOBAHMM MHUCbMEHHOTO 3asiBJIEHUS HA MMS 3aBEIYIOLIETO,
COrJJaCOBAaHHOIO C HEMOCPEJICTBEHHBIM PYKOBOJUTEIEM WJIM JIMIIOM, BPEMEHHO
UCTIOJIHAIOMIMM ~ ero  oOsi3anHocTd.  CorylacoBaHHOE — 3asBJIICHHE  MOAAIOT
OTBETCTBEHHOMY 3a BeleHue Talbenst yuera pabodyero BpeMeHHu.

3.3.16. Ecimu 3aBemayromuii HE COTJACUTCS C JAaTOW OCBOOOXICHHS OT
paboThl, yKa3aHHOU B 3asBICHUH, pAOOTHUKY MpEIaratoT BeIOpaTh IPYrylo AaTy.

3.3.17. Pe3ynbTarbl pacCMOTPEHUS 3aABJICHUS 3aBEAYIOUIUM, JIMIIO, €ro
3aMeHsitolee, opOpMIISIOT B BUJIE PE30TIONUN HA 3asIBICHUH.

3.3.18. PabotHuk o00s3aH TPEICTaBUTh pabOTONATENIO CIPAaBKY U3
MEJMIIMHCKON OpraHu3alyy, TOATBEPKAAIOUIYI0 TPOX0XKACHUE AUCTIaHCEpU3allun
B JIeHb (JHMU) OCBOOOKJIEHHUS OT paboThl HE MO3/AHEE TpeX pabouyux THEH co IHS
MIPOXOXKJICHUS NUCIIaHCepu3aui. Eciin paOOTHHK HE TMPEACTAaBUT CIPABKy B
yKa3aHHBIA CPOK, pab0TO/IaTelib BIPABE MPUBJICUYHh PAOOTHUKA K JUCHUILIMHAPHOU
OTBETCTBEHHOCTH B MOPSAKE, MPEIYCMOTPEHHOM B pazjene 7 Hactoamux [IpaBui
BHYTPEHHETO TPYAOBOTO pacropsiika.

4. OCHOBHBIE OBA3AHHOCTHU U ITPABA PABOTOJATEJIA

4.1. Pabotonarenb 00s13aH:

4.1.1. CoOmromaTh 3aKOHbI M WHBIE HOPMATHBHBIE TPABOBBIC aAKTHI,
JIOKaJIbHbIE

akTbl, yciaoBus KOJUIEKTMBHOIO JIOrOoBOpa, COIVIAIIEHWHA W TPYIOBBIX
JIOTOBOPOB;

4.1.2. IlpenocTaBiasiTh COTpyOHUKAM pPaOOTy, YCTAaHOBJIEHHYIO TPYJOBBIM
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JIOTOBOPOM;

4.1.3. OOecneunBarh 0€30MACHOCTh TpyJla © CO3/1aBaTh YCJIOBUS,
OTBEYAOIINEe TPEOOBAaHUSM OXpPaHbl M TUTHUEHBI TPY/Jla, TPUHUMATh HEOOXOIUMbIE
Mepsl 10 NpodUIAKTUKE TpaBMaTh3Ma, NPO(YECCHOHATBHBIX W JAPYTHX
3a0oseBaHui pab0THHKOB OpraHu3aud 1 JeTel;

4.1.4. OcyiecTBIATh 00513aTeIbHOE COLIMATBFHOE CTPaXOBaHUE PaOOTHUKOB
B TIOPSZIKE, YCTAaHOBIIEHHOM (peiepaibHbIMH 3aKOHAMH;

4.1.5. OGecnieunBaTh CTPOroe COONIOACHUE TPYAOBOM JUCIUIUINHBL;

4.1.6. CnocoOCTBOBAThH MOBBIIICHUIO PAOOTHUKAMH CBOEH KBalu(UKaALUH,
COBEPIICHCTBOBAHUIO MPO(ECCHOHATBHBIX HABBIKOB;

4.1.7. OOecneuuth palMOHAIBLHOE HCIOJIb30BaHUE OIKETHBIX U
BHEOIO/PKETHBIX ACCUTHOBAHMM, a TakKXK€ CPEJCTB, MOCTYyHAalOLUX U3 APYTHX
MCTOYHUKOB (PMHAHCHUPOBAHUS;

4.1.8. PacnopskaTbCs HMEIOIMIMMCS HUMYIIECTBOM M CpPEJICTBAMHU B
COOTBETCTBHUH C YTBEPKIAEHHBIMA CMETAMU PACXO/I0B;

- OTCTPAHSTH OT PabOTHI U (MJIM) HE JOMYCKaTh K HEH JIUIIO:

* mosiBuBILEeCs Ha paboOTe B COCTOSIHUU AJIKOTOJIBHOTO, HAPKOTUYECKOTO
WA TOKCUYECKOTO ONbsIHEHMUS,

* He mpolIealee B yCTAHOBICHHOM MOPSAKE 003aTeNbHBIN MeTUIIUHCKUT
OCMOTp;

- OCYIIECTBIIATH KOHTPOJb 32 KAYECTBOM BOCHHUTATEIHHO-
00pa30BaTeNBHOTO MpoIlecca, peaan3aueil 00pa3oBaTeIbHBIX MPOTPAMM;

- CBOEBPEMEHHO PacCMaTpHUBaTh MPEATIOKEHUsT PaOOTHUKOB, HAMIPABICHUE
Ha yiydmeHue paboTel OpraHu3anud, MOAACPKHBATh W TOOMIPATH JTYUIINX
pabOTHUKOB.

- CBOEBPEMEHHO NPEIOCTaBJIATh OTIycKa paboTHukam OpraHuzaiuu B
COOTBETCTBHUH C YTBEPKJACHHBIM Ha T'0Jl TpaduKom;

- crmocoOCTBOBaTh CO3JAHUIO B  TPYJOBOM KOJUIEKTHBE JIEJIOBOU
TBOPYECKON 0OCTAaHOBKM, BCEMEPHO NOJACPKUBAaTh U Ppa3BUBaTh WHUIUATHUBY,
AKTUBHOCTHh PAOOTHHUKOB,;

- HECTHU TOJIHYIO OTBETCTBEHHOCTH 3a JKHU3Hb M 3[0POBBE AETEH BO BpeMs
npeOrpiBanust ux B Opranmzamuu. O00 Bcex ciydasx TpaBMaTh3Ma cooOlaTh B
COOTBETCTBYIOIIME OpraHbl YIpaBieHus oOpa3oBaHHEM B YCTaHOBICHHOM
HOpSIIKE;

- 3HAKOMUTH PAOOTHHKOB TOJ MOAMHUCH C MPUHUMAEMBIMH JIOKaJbHBIMU
HOPMATHUBHBIMH aKTaMH, HEMOCPEACTBEHHO CBS3aHHBIMH C HX TPYIOBOU
JeSITeTbHOCTHIO;

- OCYIIECTBIIATH MOAO0P U paCCTAaHOBKY KaJIpOB;

- ycraHaBinuBaTh B cooTBeTcTBUM ¢ TK P®, [IpaBunamMmu BHYTpEHHErO
TPYJIIOBOTO  pacnopsiika, Tapu(pHO-KBATHU(PUKAIMOHHBIMU  XapaKTEPUCTUKAMU
JOJKHOCTHBIE 00s3aHHOCTH PaOOTHUKOB, neicTByomuMu [IpodeccuonanbHbpIMU
CTaHJapTaMH;

- KOOpOWMHHMpOBaTh paboTy Bcex HampaBieHu  OpraHu3anuu.
ObecnieunBaTh BBIMOJTHEHUE MPHUKA30B, PACIOPSIKEHUIN, MHCTPYKTUBHBIX IHCEM
BBIILIECTOSIIIMX OpPraHM3alMii 1O BOIpOCaM OXpaHbl Tpyda Hu 0e30MacHOCTU
KHU3HEACSITEITLHOCTH,
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NPEeANUCAHUM  OpPraHOB  TOCYJAPCTBEHHOTO  HAA30pa, TEXHUYECKOM
WHCIIEKIINH TPY/Ia.

4.1.9. CBOEBpEMEHHO U B MOJHOM pPa3MePE BHIILIAYMBATH MPUUUTAIOITYOCS
paboTHHKaM 3apabOTHYIO TUIATY BBl B MecsI — 8 U 23 yucia KakJI0ro Mecsma
B coorBercTBUU ¢ TpynoBeiM Konekcom Poccuiickont @enepanuu, TpyAOBBIMU
JIOTOBOpAaMH M HacTOsUMU [IpaBuiamMu BHyTPEHHETO TPYAOBOTO PacopsIKa.

4.2. PaboToaaTesb UMEET MPaBo:

- 3aKJIF0YaTh, I3MEHATH M PACTOPTaTh TPYIAOBBIC TOTOBOPHI C PAOOTHUKAMH
B TIOPSIJIKE M HA YCIIOBUAX, KOTOPBIE YCTAHOBIICHBI (heiepabHBIMU 3aKOHAMH,

- BECTHM KOJUICKTMBHBIC IIEPETOBOPHI M 3aKIIOYaTh KOJUICKTUBHBIC
JIOTOBODA;

- IOOUIPATH PAOOTHUKOB 3a JOOPOCOBECTHBIN A(DPEKTUBHBIN TPY/I;

- TpeGoBaTh OT paOOTHUKOB HUCIIOJTHEHUS MU TPYAOBBIX OOS3aHHOCTEH U
OepeHOTr0 OTHOIIEHUS! K UMyHIecTBY OpraHu3aii 1 UMYIIECTBY COTPYAHHUKOB,
COOJII0/ICHUS HACTOSIIUX MPABUII BHYTPEHHETO TPYAOBOIO PACIIOPSIIKA;

- TIOCTOSIHHO KOHTPOJHMPOBATHh 3HAHHWE U COONIOZICHHUE PAOOTHUKAMHU BCEX
TpeOOBaHMI W WHCTPYKIMH MO TEXHHUKE OE30MacHOCTHU, CAaHUTAPUH U TUTHUEHE,
IIPOTHUBOMNOXKAPHON OXPAHBI;

- TpuBJEKaThb pPAOOTHUKOB K JUCIUIUIMHAPHOW ¥ MaTepUaIbHOU
OTBETCTBEHHOCTH B TOPSIKE, yCTAHOBICHHOM (he/IepaTbHBIMU 3aKOHAMMU;

- MPUHUMATH JIOKAJThHBIC HOPMATUBHEIC aKThI.

5. PABOYEE BPEMA U ET'O UCITIOJIB3OBAHUE. BPEMS OT/bIXA

5.1. B Opranuzanuu ycTaHaBIUBaeTCA MATUIHEBHAs pabouas HEJeNs ¢
JIBYMsI BBIXOAHBIMHU AHSAMHU: cy00oTa U BockpeceHbe. Opranuzanus paboTaeT ¢
7.30 mo 18.00. IlepeppiB Ha oOen mnsa paboTHHKOB c 40-dyacoBoil Hemenein
ycTaHaBiauBaeTcs | 4ac (¢ mpaBoM BbIXoJa u3 yupexaeHus)), 30 munyt (6e3 npasa
BbIXOJIa U3 YyupexaeHus). [IpomokurensHOCTh pabodero AHS COTPYAHHKOB
Opranuzamuu onpeaenseTcs rpagukoM padoT.

5.2. I'paduku pabOTHI:

- YTBEPKIAOTCSI PYKOBOJUTENEM, IO coriiacoBanuto ¢ [Ipodpromom;

- IpeAyCcMaTpUBAIOT BpeMsl Hauajla U OKOHYaHUS PaOOThI, MEpPEephIB s
OT/IbIXa U TTUTAHUS;

- O0BABIISIIOTCSI paOOTHUKY TO/JT TTOAIHUCH.

5.3. IIpo10KUTENBLHOCTS paboyero AHs  Ha OJIHY CTaBKYy ONpeaeIsieTCs
B COOTBETCTBUHU C TapU(DPHO-KBATU(UKAITMOHHBIMU XapaKTEPUCTUKAMM:

- cTapuieMy BOCIUTATENIO — 36 4acoB B HEJEIIO;

- BOCIIUTATENIO —36 4acoOB B HEJEIIO;

- TIeJIarory-1Mcuxoyory—36 4acoB B HEECIIO;

- MY3bIKaJIbHOMY PYKOBOJAUTEN0—24 yaca B HEAEINIO;

- HIHCTPYKTOPY 10 Pu3nyecKkoi KyiabType —30 4acoB B HENIETIO;

- y4eOHO-BCIIOMOTaTEIFHOMY M 00CTyKHBaroieMy rnepcoHany—40 4yacoB B
HEJIEINIO;

- MEUIIMHCKUM pabOTHHUKAM —39 4acoB B HEJEJIO.

5.4. Jlns HeKOTOpbIX pabOTHUKOB OpraHu3anuu (CTOPOKeH, BocUuTaTeNeH,
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MepaOOTHUKOB, CIEIUAIUCTOB U T.1.) BBOAUTCS cMeHHas padota. [Ipu cMeHHOM
paboTe Kaxjaas Tpymnmna paOOTHUKOB JOJKHA IMPOU3BOIAUTH PabOTy B TEUCHUE
YCTAaHOBJIICHHOW TPOJOJIKUTEIHHOCTA pPab04Yero BPEMEHH B COOTBETCTBHUHU C
rpa@uKoM CMEHHOCTH, YTBEPXKICHHBIM PYKOBOAHUTEIEM II0 COTJACOBAHUIO C
poroMoM.

5.5. IIpu BBIIOJIHEHUH OTIEIBHBIX BUAOB padoOT, I/i€ O yCIOBUAM PaOOTHI
(cTopokaM) HE MOXKET ObITh COOJIOJIEHA YCTAHOBJIEHHAs ISl JaHHOM KaTeropuu
pPabOTHHUKOB €XEHeAeNbHAs MPOAOLKUTENIBHOCTh PAad0Yero BPEMEHH, BBOJIUTCS
CYMMHUPOBAHHBIM ydeT pabouero BpEeMEHU C TEM, UTOOBbI MPOAOIKUTEILHOCTH
paboyero BpeMEHHM HE MpeBbILIaNa HOPMAJIbHOIO 4YMcia paboOyMX 4acoB 3a TOf.
VYcranaBnuBaeTcsl y4eTHbIN EPUOJ — FOJ.

5.6. BbixonHble IHHU CTOpOXKaMm MPEJOCTABISIIOTCS B COOTBETCTBUM C
rpaikoM CMEHHOCTH.

5.7. Bce pabotHuku OpraHuzanuy JOHKHBI NPUXOAWTh Ha paldoTy 3a
JIECSITh MUHYT JI0 Ha4yaJia CMEHBI.

5.8. I'padpuk OTIMyCKOB COCTaBISIETCS HAa KaXIbld KaJeHIApHBIA TOJ HE
no3aHee 151exabps TeKyIiero rojga U JTOBOJUTCS 0 CBEACHUS BCEX pPaOOTHUKOB.
OTtnycka o(OopMIISIOTCS IPUKA30M 3aBEAYIOLIETO.

OTnenpHBIM  KaTeropusM pabOTHUKOB B CiIyyasX, MPEayCMOTPEHHBIX
TpylnoBbIM KOJAEKCOM U HHBIMU (ellepadbHbIMA  3aKOHAMH, €XKETrOJIHbIN
OIJIAYMBAEMbIH OTITYCK MPEIOCTABISETCS MO HMX JKEJIAHUI0 B YJIOOHOE NSl HHMX
BpeMsI:

- paboTHuKkam 0 18 ner;

- poauTeNnsaM, ONIeKyHaM, MOMeUnTeNsiM peOeHKa - nHBaynaa 110 18 jer,

- YCHIHOBUTEIISAM peOeHKa B BO3PACTE JI0 TPEX MECSIIEB;

- JKEHILMHAM JI0 M TOCJe OTIycKa Mo OEpeMEHHOCTH M pojAaM, a TaKXKe
1ocJie OTIycKa Mo yXO/y 3a peOeHKOM;

- MYXBbSIM BO BpeMs OTITyCKa >KeHbBI 10 OEPEMEHHOCTH U POJIaM;

- paboTHUKaM, WMEIOIUM TpeX U Ooiee nered B BO3pacTe [0
BOCEMHA/IIATH JIET, A0 JTOCTUXKEHUS MIAJAIINM U3 JIETe BO3pacTa 4eThIpHAAUATH
net (cT. 262.2 TK PO®)

- JK€HaM BOEHHOCITYXKaIIHX.

5.9. Pabora B BBIXOJIHBIE U Hepabouue Mpa3HUYHbIE

nHU 3anpeiieHa. [IpuBneyenue oTaenbHbIX pabOTHUKOB Opranu3zanuu (3am.
3aB. [To AXY u nip.) k pabote B BBIXOJHBIE U Mpa3gHUYHbIC I H U

JIOITyCKaeTCsl B CJyyasix, MNPeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IO
NUCbMEHHOMY TpPHUKa3y 3aBEyIOLIETO. Hakanyne Hepa®o4yux mpa3IHUYHBIX
JTHEN TIPOJOJIKUTENBHOCTh pab0yero JHsI COKpaIlaeTcsl Ha OJUH Yac.

5.10. Anmunuctpanuss OpraHu3aluy OpraHu3zyeT y4eT pabodyero BpeMeHu
pabOTHHUKOB.

B cayuae HesiBkM Ha paboTy (1o OO0JIe3HW WM APYTHMM TMPUYMHAM)
paboOTHUK 00s3aH CPOYHO M3BECTHTH 00 3TOM, a TaKXKe IMPEAOCTABUTH JIMCTOK
BPEMEHHOU HETPYA0CIIOCOOHOCTH B TIEPBHII IEHb BHIX0/1a HA PaboTy.

5.11. B merHee Bpemsi memarorudeckue pabOTHUKH, ydeOHO-
BCIIOMOTATEIBHBIN U OOCITYKUBAIOIIMA TIEPCOHAI MPUBJIEKAIOTCS K BBHITOJTHCHHUIO
XO34MCTBEHHBIX Pab0T, HE TPEOYIOIMMX CHEIUATbHBIX 3HAHUMN (MEIKUI pPEeMOHT,
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paboTa Ha TEPPUTOPUU U Jp.), B MPEJesiax YCTAHOBJIEHHOIO UM paboyero BpeMeH!
C COXpaHEHUEM YCTAHOBJIEHHOM 3apabO0THOM TIATHI.

5.12. Hekortopble Kareropun paOOTHUKOB MOTYT TIEPEBOJIUTHCA Ha
yIaJeHHYI0 paboTy IO COMIAIIEHUI0  CTOPOH. A B 3KCTPEHHBIX  CIIydasx
pabOTHUK MOXKET OBITh BPEMEHHO IEPEeBEACH M0 MHHUIMATHBE paboTonaTeNs Ha
JUCTAaHIIMOHHYIO pabOTy Ha TEpHoJ HaIM4Yus YKa3aHHBIX OOCTOSITENIHCTB
(cmydaeB). K 3KCTpeHHBIM ciydyasM OTHOCSTCS: KaTacTpo(bl MPUPOJHOTO WIIU
TEXHOT€HHOTO XapakTepa, NMPOW3BOACTBEHHAS aBapus, HECYACTHBIM CiIydald Ha
IIPOU3BOJICTBE, MTOXKApP, HABOJHECHHE, 36MIIETPSICEHUE, SIUAEMUS, SIIU300TUS, NHBIC
Cllyyau, CTaBdlllu€ TMOJ YyIrpo3y XKU3Hb M 310poBbe paboTHUKOB. Coriacue
paboOTHHKA Ha TaKOU 1mepeBoj] He TpedyeTcs.

5.13. B3aumopeicTBue Mexay pabOTHHUKaMU U paboToAaTeNeM B MEPUOJ
yIaJeHHOM  paboThl OCYHIECTBISETCS MO TeNePOHYy, DJIEKTPOHHOM IIOYTe, B
meccenpkepax— Skype u WhatsApp.

5.14. Pexxum paOouero BpeMEHHM M BpPEMEHH OTAbIXa JUCTAHIIMOHHBIX
pabOTHUKOB, MOPSAJOK WX BbI30Ba Ha CTAllMOHAPHOE MECTO pPaldOTHI, a TaKXKe
NOPAIOK NPEIOCTABIECHUS €XErOJHOTO OIUIAYMBAEMOr0 OTIYCKa OMpENesieTcs
KOJUIEKTUBHBIM ~ JIOTOBOPOM, TPYAOBBIM JOTOBOPOM HWJIM  JOIOJHUTEIBHBIM
COTJIAILIEHUEM K TPYAOBOMY JIOTOBOPY.

5.15. PabGotomatens AOMKEH OOECMEYHUTH IUCTAHIMOHHBIX PAOOTHUKOB
HEOOXOIMMBIMUA JJI BBINOJHEHUS UMHU TPYAOBOW (YHKUHUH OOOPYIOBaHUEM,
IPOrpaAMMHO-TEXHUYECKUMH CpPEJACTBAMU 3allUThl HMH()OPMAUMU U HHBIMU
CpPEACTBAMHM.

5.16.  JIucTaHLMOHHBIA paOOTHUK BIPaBE C COTJacusi WM BeAOMa
3aBeaymoomero OpraHu3allid U B €r0 MHTEpPECax HCIOJIBb30BATh IS BBIIIOJHEHUS
TPyAOBOM (YHKUMM TNpUHAIJIEKAIIUE PpAOOTHUKY WM apeHIOBaHHbIE WM
o0opy/s0OBaHuEe, MNPOrPaMMHO-TEXHUYECKHE  CpPEACTBAa, CPEACTBA  3aILUTHI
uHpopManuu U uHble cpeactBa. Ilpu sTomM paboTonaTens BbIILIAUYMBAET
JUCTAaHLIIMOHHOMY PAaOOTHHMKY KOMIIEHCALIMIO 32 MCIOJb30BaHUE MPHUHAJIEKALTIX
eMy WJIM apeHJOBaHHBIX UM 00OpYyI0BaHUs, IPOrPaMMHO-TEXHHUUECKHUX CPEJICTB, a
TaK)K€ BO3MEILAET PACXO/bl, CBS3AHHBIE C UX MCIIOJb30BAHUEM, B MOPSAKE, CPOKU
U pa3Mepax, KOTOpbIE ONPEAESIOTCS KOJUIEKTHBHBIM JOTOBOPOM, JIOKAJIbHBIM
HOPMATHBHBIM aKTOM, MPUHATBIM C YYE€TOM MOTHUBUPOBAHHOIO MHEHUS
BBIOODHOrO oOpraHa NEpPBUYHONW MPOQPCOIO3HONW  OpraHu3alH, TPYAOBBIM
JIOTOBOPOM, JOTIOJHUTEIBHBIM COIVIAIIEHUEM K TPYAOBOMY JIOTOBODY.

5.17. BolnonHeHne pabOTHUKAMU TPYIOBBIX (YHKIMHA TUCTAHIMOHHO HE
SBJIIETCSI OCHOBAHUEM JUIsl CHHDKEHHSI UM 3apaOO0THOM MIIaThI.

6. IOOIIPEHUA 3A YCIIEXHU B PABOTE

6.1. 3a oOpa3loBO€ BBHIMIOJIHEHHE TPYAOBBIX OOSI3aHHOCTEH, YyCIEeXu B
oOy4eHUM U BOCIUTAHUU JI€TEH, MPOJOKUTEIbHYI0O W Oe3ymnpeuHyi pabory,
HOBATOPCTBO B Tpyae, dh(dekTuBHYIO0 pabOTy W ApPyrHe IOCTIKEHUS B padboTe
NPUMEHSIOTCS CIIEAYIOUINE TOOIIPEHHUS:

- 00bsABIEHUE OIArOAAPHOCTH;

- MPEMUPOBAHUE ¥ MHBIC CTUMYJIHPYIONTHE BHITUIATHI;
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- Harpa)<JIeHWe LEHHBIM M0JIaPKOM;

- HarpaXkXJICHUE MOYETHOM IPaMOTOM;

- IPEe/ICTAaBJICHUE K 3BaHUIO JIYYIIEro MO MPOQECcCHH.

6.2. TloompeHns NPUMEHSIOTCS AaJIMHHHUCTPAallMEd COBMECTHO WIHA IIO
COTJIACOBAHUIO  COOTBETCTBYIOIIUM  MPO(COIO3HBIM  OPraHOM,  TPYJIOBBIM
KOJUIEKTUBOM, POAUTENIBCKOM 00IIECTBEHHOCTHIO.

6.3. Iloompenuss oOBABIAIOTCS MPUKAa30M pyKoBoauTesss OpraHuzaiu,
JOBOJIATCS 10 CBEACHUS KOJUIEKTUBA, 3aIIUCh O MOOIIPEHUU BHOCUTCS B TPYIOBYIO
KHIKKY paOOTHUKA.

6.4. 3a ocoOble 3aciayru mnepes OOIIECTBOM U T'OCYAapCTBOM MOTYT OBITh
IPEICTABIICHBI K TOCYAapCTBEHHBIM HArpaaaM.

7. OTBETCTBEHHOCTD 3A HAPYUIEHHME TPYJIOBOM
JANCHUITJIMHBI

7.1. HapylieHue TpyAOBOM AUCUUIUIMHBI, T.€. HEHUCIOJHEHUE WU
HEHaJIeKaIlee UCTIOJIHEHHUE 110 BUHE PAaOOTHHUKA BO3JIOKEHHBIX HA HETO TPYIOBBIX
oOsi3anHOCcTel, YcraBa Opranuzauuu, Hactosmmx [IpaBui, TOMKHOCTHBIX
WHCTPYKIIM H WHBIX JIOKAIBHBIX HOPMATHUBHBIX aKTOB BICYET 3a COOOM
OPUMEHEHUE MEp TUCLUUIIMHAPHOTO WM OOILIECTBEHHOI'O BO3ICHCTBHUSA, a TaKkKe
NPUMEHEHUE UHBIX MEP, MPEAYCMOTPEHHBIX AEHCTBYIOUIUM 3aKOHOAATEIbCTBOM.

7.2. 3a coBepLICHUE IUCHUILUIMHAPHOTO IPOCTYNKA, T.€. HEUCIIOIHEHUE
WM HEHAJJIeKalee UCIIOJIHEHHE pa0OTHUKOM T10 €r0 BUHE BO3JIOKEHHBIX HA HETO
TPYJOBBIX 00s3aHHOCTEH, paboTOAAaTEeNh HMMEET MPAaBO MPUMEHUTH CIEAYIOIINE
B3BICKaHHS:

- 3aMEUYaHMUE;

- BBITOBOD;

- YBOJIBHEHUE T10 COOTBETCTBYIOLIUM OCHOBAHMSIM

7.3. Jlo npuMeHeHus: JUCIUIUIMHAPHOTO B3bICKaHUsI pab0ToAaTE b JOKEH
3aTpeboBaTh OT palOOTHHKAa OOBSICHEHHWE B mHCbMEeHHOW Qopme. Eciam mo
UCTEUCHUU JBYX pabouux JHEH YyKa3zaHHOE OObACHEHHE pPAOOTHUKOM He
IIPEAOCTABJIEHO, TO COCTABIISIETCS COOTBETCTBYIOIIUM AKT.

7.4. HenpeacraBineHue  paOOTHUKOM  OOBSICHEHUSI HE  SIBJISIETCS
IPENSTCTBUEM ISl IPUMEHEHUS TUCIUILUIMHAPHOrO B3bICKaHUs. JlucuuinHapHoe
B3bICKAHUE MPUMEHSAETCS HE IMO3]IHEe OJHOTrO Mecsla cO JHS OOHapyX eHus
IPOCTYIKA, HE CYMTasi BpeMEHU 00JIe3HU pabOTHHKA, MPEObIBAaHUS €r0 B OTIYCKE,
a TaK)Ke€ BPEMEHH, HEOOXOJMMOIO Ha Y4YET MHEHHUs MPEICTAaBUTEIBLHOTO OpraHa
paboTHUKOB. JIMCIUIUIMHAPHOE B3bICKAHME HE MOXKET OBbITh NMPUMEHEHO IO3/IHEe
HIECTH MECSLEB CO JHS COBEPIICHUS IMPOCTYIKA, a MO pe3yJibTaTaM PEBHU3UU,
IPOBEPKH (PUHAHCOBO-XO3UCTBEHHOMN JIESITEIIbHOCTH WA ayIUTOPCKON MPOBEPKHU
— HEe I03JHee JByX JIET CO JHS €ro COBEplICHMs. B yka3aHHbIE CpPOKH HE
BKJIFOYAETCS BPEMsI IPOU3BOJICTBA 10 YTOJIOBHOMY JIETY.

7.5. 3a KaxApli TUCHUIUIMHAPHBINA MPOCTYIIOK MOXKET OBITh MPUMEHEHO
TOJIKO OJHO AUCUMUIUIMHAPHOE B3bicKaHue. [Ipy HaJOXKEHUH AUCHUILIIMHAPHOIO
B3bICKAHUSl  JOJDKHBI ~ YUMTBIBATBCS  TSDKECTh  COBEPUIEHHOIO  MPOCTYIIKA,
00CTOATENBCTBA, MPU KOTOPBIX OH COBEPILEH, NpeaecTByIomas pabdoTa u
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noBeJieHNe pabOTHHKA.

7.6. Ilpuka3 o MpUMEHEHUH AUCIUIUIMHAPHOTO B3bICKAHUS C yKa3aHHEM
MOTHBOB €TI0 MPUMEHEHUS MPEAbIBISAETCS PaOOTHUKY TMOJ PACIHUCKY B TEUCHHUE
Tpex pabouux JHEW co JHA ero wm3gaHus. B cioydae oTka3a paOoOTHUKA
O3HAKOMHUTHCSI C YKa3aHHBIM TIPUKA30M TIIOJ pPOCIHUCh, TO COCTaBJIAETCSA
COOTBETCTBYIOIIUM AKT.

7.7. JucumminHapHOE B3bICKAHUE MOXET OBITh 00’KaI0BaHO paOOTHUKOM B
TOCyIapCTBEHHOW MHCIEKIMM TpyJa WM OpraHax [0 PacCMOTPEHUIO
WHINBUyaTbHBIX TPYIOBBIX CIIOPOB.

7.8. Ecnu B T€4eHME OAHOrO TOJa CO JHS NPUMEHEHHS NUCUUIIMHAPHOIO
B3bICKaHUs paOOTHUK HE Oy/IeT MOABEPTHYT HOBOMY B3BICKAHHIO, TO OH CUHTAETCS
HE UMEIOUIUM JIMCUUITTMHAPHOTO B3bIcKaHus. Paboromarens no ucreuenus 1 roga
CO JIHA TPUMEHEHHMs NUCIMIUIMHAPHOTO B3BICKAHUS MUMEET MpaBO CHATh €ro ¢
paboTHHMKa TI0 COOCTBEHHOM WHHUIIMATHBE, TMPOChOe camMoro paboOTHHUKA,
X0JIaTalCTBY MPEICTaBUTEIILHOTO OpraHa paboTHUKOB OpraHu3aluu.

7.9. Ilenaroruyeckue paboTHUKH OpraHu3aiuu, B 00I3aHHOCTH KOTOPBIX
BXOJIUT BBITIOJTHEHUE BOCITUTATEIBHBIX (YHKIIHMHA MO OTHOIICHUIO K JETSAM, MOTYT
ObITh YBOJICHBI 3a COBEpUICHHE aMOpPaJbHOTO IMPOCTYIKAa, HECOBMECTHMOTO C
OpOAODKeHHEM JaHHOW paboTel. K amMopaibHBIM MpOCTyHmKaM MOTYT OBITh
OTHECEHBI:  PYKONPHKIAJACTBO MO OTHONICHHIO K JCTSAM, HapylleHue
OOIIIECTBEHHOTO  TOpSAAKa, JApyrHWe HapylmleHHss HOPM  MOpaiH,  SBHO
HECOOTBETCTBYIOIIME COLMATBHOMY cTaTycy menarora. [lemarorm Opranuzanuu
MOTYT OBITH YBOJIGHBI 32 TPUMEHEHHE METOJOB BOCIWTAHUS, CBSI3aHHBIX C
buzudeckuM U (WIM) ICUXUYECKUM HACUJIUEM HaJl TUYHOCTBIO JeTel. YKa3aHHbIe
YBOJIbHEHHS] HE OTHOCSITCSL K M€paM JUCHUIUITMHAPHOTO B3bICKAHUS.

7.10. YBoJbHEHHE B MOPSAKE JUCHUIUIMHAPHOTO B3BICKAHMS, a TaKXKe B
CBS3U C aMOPAIbHBIM MPOCTYIKOM M TMPUMEHEHHEM Mep (GU3HUYECKOTOo WU
NCUXUYECKOTO HACHUJIIUS TPOU3BOAATCS 0€3 COrjacoBaHMs € MPO(COIO3HBIM
OpraHoM.

7.11. JlucuuniauHapHble B3bICKAHUS K pykoBoauTento OpraHuzanuu
MPUMEHSIOTCS TEM OPTaHOM, KOTOPBIM HMEET MPABO €ro Ha3HAYATh U YBOJIbHSTH.

[TpunsaTo Ha OOIIEM POIUTEITHCKOM COOpaHUH
MBJOY Ne 32 r. CanaBara
[Iporokois Ne 1 ot 29.08.2025 r.
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